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	 FORMDROPDOWN 
 Transaction Type
      Check No. / Confirmation 

      Date

       Check Amount
	Treasurer’s

Use 

Only


	Check Requested By:
	     

	Check Payable To:
	     

	Address
	     

	City/State/Zip
	     ,             

	Telephone No.
	(   )    -                Email       

	Check For:
	     


	
	

	
	

	Itemization
	Amount
	TENA Debit Card
	Mileage Detail

	Transportation Airfare
	     
	     
	

	Transportation Auto

Transportation is reimbursed for mileage and rate according to the IRS official reimbursement rate and rental cars.
	0.0 FORMTEXT 

$0.00

	     
	Departure City:       
Destination City:       
0.00 miles x $0.55 per mile

	Accommodations
	     
	     
	

	Per Diem

Covers all, shuttles, taxis, gratuities, tolls, and parking fees.
	     
	     
	

	Items not listed

Provide written explanation in “Check For” space above.
	     
	     
	

	

TOTAL EXPENSE
	$0.00 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	

	**For Treasurer’s Use only**

TOTAL EXPENSE
	$0.00 FORMTEXT 

$0.00



SAENA Expense Report

